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L
CENTRAL INTELLIGENCE AGENCY

Gemnral Sexvices Office
Resoxds Sexvices Divisiom

IV MACNINE NECONDS SERVICES

Buring the flsoel yesr 1953, elestrical ascomnting machine services were provided to
the fellowing compenents of the Agemncys

s Office of the Cemp trellexr
b, Persomael Office

6. lagistics Office

d. Dapuiy Direstor (Plme)
®. Offiss of Training

f. Sesurity Office

g OCemsrel Services Offise

The puched onrd recerds estublished feor the varieus effices of the Agemcy are the haxis
for the preparation of )1 repetitive mmthly reperts mow cespiled for thess offices. In siditiem,
mmereus spesisl reperts and tabulstioms are prepared im secordsnce with the needs of the effiees.

Daring e fiseal year 1953, punchied eard ressrds vars maintained on the fellowisg pav jectes

PROJECY DEACHIPTION DATA QPTATNABLE UMDER THIS PROJECT
Peressmel Agenay etrength report, persesmel status reports;

selested skills, lmgusges, arva knewledge and
similar reperis; tsbles of oxgmaisation; security
clsarmos reporis; xilitwy ressrve status md
draft status of wmplayess.

Pezsesmel Informatien Porssmmal losater data; Agensy Telephone Diresisry;
Ammph-dng.
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Unvonehered Payroll

Vouchsred Payroll

-
CENTRAL INYELLIGENCE AOENCY
Ceneral Sexviees Offiee

Soserds Sexviges Rivisien

DATA GRTAINABLE UNDL& IS PROJJCY
Chocle for parsomal services; astaal pay snd
docuotisne for esch preject; withhelding tax
statements; individusl sernings listings;
special deducticn reperts; paid-et-gtation
roporis; general ledger of persemal servises
oxpendi taren; sud resenciliation of shesks to
ek stetements.

Chocks far persemal services; Nime sad Athend-
'&ﬂrzn&mrmnlnv--lom-
reportss withhelding tax otatemmmites
individeal ecmings listings; and 3. $. Treasury

Distursing Office aperutions

Group iseplialisation md grocp life ingursmes
daductions and reperts. ¢

Statns of allotments; expenditures by ohjeet
alaws; expemes jourmals; agents’' cashiers

advince dus frem amplopess; vessher
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Logisties Stock Acoouniing

Securi iy Badge Records

Semrlty Statistical Data

During the fisesl year 1953,
the follewing new projests, therely

PROJFCT DESCRIPTION

A ———

Fexsormel

povesns to whem haiges have been
mﬁmdwwdowhh
1 te ldentifisation of Agemey amplsyees

tg badge number.

Infermation en progress of seeurlity investi-
gations.

trical acoounting machine prisciples vere spplied to
.lg;mm:mlnﬁ*tmh“'

DATA _OBTAINABLE THIS PROJECT

principal gualificstiess of spplieants for
:‘-qpedun:mnh‘ﬂmwb
punched esrds. Frem these, registers are pro-
T e, s
' liste
prosedure provided m cstimated mumal savings
d’“’mh
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Pesvennel (Csntismed)

legisties Btesk Aowounting

Youchared Payroll

CENTRAL INTELLIGENCE AGENCY
Gmeval Serviess (Offise

Boverds Servises Pivisiss

DATA OSTAINANIE UNDER THIS FROJRCT

Develeped procedure for empleyes quali-
mmmmhmtmumtw
ts. This procedurs provided ma esti-
mwmﬂmﬂﬂ.m-
Developed for preparation ef regular
roports showing draft siatus of Agemey employees.

This prejest was substsmtially revised daring
the peat fiscal ysar. Twelve diffearemt report-
ing requiremmts mow Becessitats forty-thres
different reporis ench monih.

his t was expamded eonsddersbly and now
pmﬂ’;:r the preparation of 151 regular

mon thly reports o reflect varicus analyses of
the Agency's [insmeial trassaciions. Eighteen
differcnt types of reporiing requiremenis are
pow necessary s cswpared to six for the previous
fiscel jyear.

Conversiom of this project from memal to mechani-
«2). metheds was completed in 1953. Eleven diffex-
-tnqu_b-mu-nmmbd

mnﬁnﬂﬂubhm—nﬁlq‘uw'

of the Agemsy.
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CENTHAL INTELLIGRNGE AGENCT
General Serviees Office

Regords Services Division
- PROJECY DESCRIFTION - DATA OBTAINABLE UMDER THIS PROJECT
Unvouchared Payroll RAeporting requiremmnts have been incressed

from six to thirtesm to provide sdditional ine
b;’ationon the Agency*'s financial operstions.

Special Projects : Bow Jrejects added imclude:
8. Security Dadge Records
"b. Zecords Imtegration - IB/P

€. listimgs of Poredgn Stations - DD/P
d. Personnel in Poreign Siatisns - DD/P

e. Seouri ris
25X1C4d

iD=

Approved For Release 2000/08/21 : CIA-RDP57-00042A000200040027-5



25X9A2
Approved For Release 2000/08/21 : CIA-RDP57-00042A000200040027-5

Approved For Release 2000/08/21 : CIA-RDP57-00042A000200040027-5



/

SECURITY ATION
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AFFICE: Gemers) Services

ACTUAL
FISCAL YEAR
1953

AGENCY ESTIMATES
NON-PERSONAL SERVICE REQUIREM
Fiscal Year, 1955

EST IMATED
FISCAL YEAR
1954

ESTIMATED i
FISCAL YEAR

1955

ENTS

Summary of
IVISION: Records Services Biv.

JUSTIFICATION OF FISCAL YEAR !
1955 ESTIMATE

$ 98,

392
89,834
164,812
1k,651
\ 39
13,636
3,

$251,520

Approve

FORM 89 aa-17

d For Relea

$ 11,860
5h,000
138,526
25,158
6,550
AL, 006
M M8

$281,558

$ 11,860

54,620

-00042A000200040027-5

oy
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SECURTTY TION

AFFICE: Gemsral Services
Records Services, Becards Center, Mail Pistributiom,

SCTIVITY: gnd Nechine Records Services

Approved For ReleaS%E2080/0%121 CIP§ -RDP57-00042A000200040027-5

NON-PERSONAL SERVICE REQUIREMENTS

MATE

Fiscal Year 1955
VOUCHERED

DIVISIWL
JUSTIFICATION OF FISCAL YEAR

OBJECT CLASS

ACTUAL
FISCAL YEAR
1953

ESTIMATED
FISCAL YEAR
1954

EST IMATED
FISCAL YEAR
1955

1955 ESTIMATE

of

02 Travel $ 95 $ 4,800 $ M,B800
)3 Tramsportation of

Things 392 — -—-
O Commmication

Bervices 21,2082 27,000 21,000
05 Reats sad Utility

Services 16k, 267 138,381 1h1,126
06 Printing sod

1,651 25,158 25,158

07 Other Comtractual
P Sexvices -t . 3,836 6,550 6,550

Naterials 13,626 N1,006 k1,006
09 Eguipment 3,690 &,518 b 018

Total for Divisim | $221,839 $247,433 $250,178
) i
FORM NO. (37}

JUN 1953

32-17
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g 11 NON-PERSONAL SERVICE REQUIREMENTS 40027-5
Fiscal Year 1955

I WEVOUCHERYD
FFICE: gemeyel Serviees "
\CTIVITY: Records Services, Reeords Center, Mal) Distribation, DIVISION:.—U ..
[ omsoreuss e | R | A s caTon o FiseA YEA

|

Ja Travel ls 86 $ 6,900 $ 6,950
oy Communisation

iurdsu ﬂ.SQ ﬂ,m ﬂ.m
05 Rents and Utility
Sexvices S V] 148
Other Cemtractaal :
A Sepplies md
Wterisls 10 — —
fotal for Divieiom | $29,661 $3,125 $3h,125

FORM NO. 32-17 (37

JUN 1953 Approved For Release 2000/08/21 : CIA-RDP57-00642A000200040027-5



